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WP 5 - PROMOTING ENGAGEMENT IN INTERNATIONAL RELATIONS
Activities

Activities
Personnel
No. Title
Co-leaders and
1.3.4. Virtual Round Table on Internationalization Asian partners
Co-leaders and
2 Info Days for students on mobility opportunities

Asian partners

Co-funded by the
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of the European Union




WP 5 — Promoting engagement in International Relations
Rescheduled activities

Toalktt

One Round Table involving University
Governance, Staff and Ministry (if possible)
1 Per Country or 1 per University

*5.1.5.3.,54.

Info Day For Students
1 event per each University
Virtual or in person according to the possibilities

5.2

B
B

Vilnius University supports with the events organization
Asian partners take care of the organization we should set: All the events must be concluded by
Dates, Topics, Reference people September

https://docs.gooqgle.com/spreadsheets/d/19dSVV-9E-wlsRz9kZ9uZVVh75CHeyYtPySdK i1zBsszc/edit?usp=sharing
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https://docs.google.com/spreadsheets/d/19dSVV-9E-wlsRz9kZ9uZVh75CHeyYtPySdK_izBsszc/edit?usp=sharing

WP 6 — TOOLKIT EXPLOITATION

Activities
Activities
Personnel
No. Title
) _ . Consortium
2 TOOLKIT’s Video Instructions for student’s Mobility
Partners
) _ ) Consortium
3 Virtual Map of international donors
partners
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WP 6 — TOOLKIT EXPLOITATION — VIDEO ON MOBILITY FOR STUDENTS
Toclktt

FOR STUDENTS

To build virtual instructions on how to

* Find exchange opportunities “The aim of this tool is to give students an overview of the main

* Draft a successful cover letter and project aspects to take into consideration when deciding to go for a

* Get ready for the mobility period mobility period abroad and which might be the main
challenges. One of the most important aspects of this tool is

And then give successful stories on what that we should involve students who had mobility experiences

students have gained and acquired after their to give their contribution by recording brief messages

exchange. answering specific questions about their mobility experiences.”

Co-funded by the
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of the European Union




https://www.nowhere.it/toolkitMappa/
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Please provide feedback by
October 6", 2022

Validated map will be on
TOOLKIT website and
possibly copied on your
websites
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https://www.nowhere.it/toolkitMappa/

WP 7 — DISSEMINTATION OF THE PROJECT’S RESULTS
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Activities
Personnel
No. Title
Co-leaders and
1 Project Website and Social Networks Profiles — no changes Asian partners
New Promotional materials for Asian Universities to attract Co-leaders and
2 new international partners — distributed online + promotional Asian partners
videos
T : : . Consortium
3 Visibility Actions for Asian IROS- budget remodulation )
artners
requested to implements PC websites P
4 Final Report on TOOLKIT methodology and best practices — Consortium
Online Tool Partners

Co-funded by the
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WP 9 - MANAGEMENT
Final reporting

Toolktt

STAFF COSTS — SUPPORTING DOCUMENTS:

 Employment contract/payslip
* Joint declaration for each person employed;

* Time-sheets (attached to each joint declaration) indicating
number of dafys worked for correﬂoonding month/year,
description of tasks , outputs produced and related work
package;

* Any evidence allowing to verify that declared workloads
correspond to actual activities/outputs (e.g. attendance lists
for I)ectures given, tangible outputs / products, salary slips,
etc.

Financial Reporting

Co-funded by the
Er Brodins

rasmus+ Frogramme
of the European Union




WP 9 - MANAGEMENT
Final reporting

One for each person employed
by the project;

Signed by the person
performed the activity and
countersigned by the
responsible;

For staff performing different
categories of staff a separate
declaration should be signed

JOINT DECLARATION

Ref Mo e Project Mo ...
'Ihnmfwmnmmm mlhnpmﬂm:'n:n ing ndi in the Szancial of the fnall rept

FROAL

Hereinafier "the Instmtion"*

AND Mame: ...
Addrass: .

Hereinafier "the Staff member™*
THE INSTITUTION AND THE STAFF MFAMBFE HFRFEY CFRETIFY THAT:

1. The Instimtion is 3 member of the parmership for the above-mentioned project.
2. The Staff member iz either:
Emp]xryedbyﬂte]’:nsunmm TESMO

- @ natural person ** assignedmﬂlepmjmmthebasisafa:mmag;jnsrmmm YESMNO
3. The Institution amd S5taff member agres that the S5taff member has worked on this project and performed the
following duties during the project’s eligibility period.
ddimmyy dedfmm iy
[ =mou | [ ™ |

Please describe the outputs produced (short owerall indication since detsiled information has to be given in the
accompanying time-sheat):

4. Pleass complete the following information.

Staff category (Manager | Researcher, Teacher, Trainer / Technician /
Administrative staff)

Country of the Institafion

Fumber of days worked and charged to the preject (according to time-sheet)

5. This declarstion does not alter in any way the employment conditions/assipnment slready existing between the Instinmtion
amd the Staff member and is established solely for the purpose of justifying the Staff costs that the Institofion will charge to the
Epasmus+ Capacity Building in Higher Education grant

Signature and Stamp of the Instmton Signature of the Staff member

*The decilaration must be signed by the pevson concerned, then siemed and sirmped By the perion responsibie m the Tnstitufon where thiz parson
worked for the project. The stitution muss be o member of the parinership.

% 4 panwral person (ngdhidugil can be avsigned to the action alse on the basiz gfe g a civil comtract, a free-lamce comtracy, an expert
COVIEFACE, & SErVice Comiract with memmhmcmwrijaﬂmm i Insoinudion agminst paymant. The costs
of such matural persans working under the acton may be aimiloted ro the costs of parsonnel, i
gf;themnwwhmﬂ'cmmmmhrm:haﬁQp'mrﬂwpw}wmmwmrkuwrhluwknmﬂ,wrmhrm
e perfbrmed and the premizes where they are perfbrmed) and

() tive result g the work beiongs fo the Insiiaurion (unless excepiromnally agreed otherwise), and

(Fri} the costs are mor sienjicantiy different from the cosrs W:.mfm'amg similar terks under an emplgyment comtract within the fnssnman



WP 9 - MANAGEMENT
Final reporting

Toalktt

Add Row ‘ Delete Row PROJECT TIMESHEET

Project number :

Surname :

First Name :

Institution :

Country :

Position :

Staff Category :

Mumber of Work . .
Year Month Description of tasks performed and outputs produced
Days Package
||
Total days: o

Co-funded by the
Erasmus+ Programme
of the European Union




WP 9 - MANAGEMENT
Final reporting

Toolktt

SUBCONTRACTING - SUPPORTING DOCUMENTS

* Quotations

 Plan of the implementation (depending on the activity)
* Contract (depending on the activity)

* Invoice

* Proof of Payment

* Result obtained

All the invoices MUST be paid and sent to the Coordinator no later than
November 10th, 2022

Co-funded by the
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First week of November. You’ll receive a request to fill a Doodle with the best option for you next week.
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Final Wrap Up

WP5 Roundtables and Info Days

WP6 Video for students

WP6 Vistual Map on International
Donors

WP7 Dissemination
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* To be concluded by as soon as possible

 Provide all the students testimonies to
Marta by mid October as maximum.

* Please send you comments for
validation by October 6th

* Finalize the work on websites and
brochures before November 10th
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